MyHHuHnIAIBHOE 010/1KeTHOE 001e00pa30BaTe/IbHOE YUpeKIeHue
«HapBunckas cpeausisi mkojia umenu I'eposi Coerckoro Cor3sa
Kpyriosa Bacuius UBanoBu4a»

MOJIOKEHHUE O IMIKOJIbHOM 1;I/II;JH/IOTERE":“r

1. O6mue moJio:keHNs -

1. Bubnmoreka sisercst cTpykrypHbM noapasaeneaueM MBOY «Hapsunckas CIII um. B.U. Kpyriosa»
Jajee — IKOJIA), Y4acTBYIOIIMM B y4eOHO-BOCIHTATEIFHOM IPOLIEcCe B IENsIX obecneyeHus npasa
yIaCTHHKOB 00pa30BaTeIbHOTO Mporecca Ha feciuiaTHOE nojb30BaHHe OHOIMOTEYHO-
HH(POPMAIMOHHBIMH PECYPCAMH.

2. lesrensHocTh 6uOMHOTEKH MBOY «Hapeunckas CII um. B.W. Kpyriosa» (najee — mkoisHas
OuOIHOTEKA) OTPAXKAETCS B YCTABE IIKOJIBI.

3. Llenu mKoabHOM OHOJIHOTEKH COOTHOCSTCS C 1eJIIMH IIKOJIBL: (popMHpOBaHUE 001IEH Ky IbTyphl
JTHYHOCTH 00y4aIONIMXCA Ha OCHOBE YCBOCHHS 00513aTeIbHOI0 MUHUMYMA COIEPIKaHHs
00meo0pazoBaTenbHBIX IPOrPaMM, HX aJlalTalus K )KH3HH B 00INECTBE, CO31aHHEe OCHOBBI IS
OCO3HAHHOTO BEIOOpA H MOCIEAYIONIEr0 OCBOESHHS NMPO(ECCHOHAIBHBIX 00pa30BaTEIbHEIX IPOrPaMM.

4. IllkonbHas 6ubIHOTEKAa PYKOBOJCTBYETCA B CBOCH JAEATEIBHOCTH (De/iepajibHBIMH 3aKOHAMH, YKa3aMH
u pacnopsbxenusiMu [pesunenra Poceuiickoit ®enepanum, NOCTAHOBIEHHSAMH H PACIOPSIKEHHAMU
TipaButenbctBa Poceniickoit ®enepanuu, pemennavu Munnctepersa oOpasopanus Poceulickoit
denepanyn, HHCTPYKIHAME MHHHCTEpCTBa HHOCTpaHHBIX Aen Poccuiickoi Mepepanun, ycraBoM
LLKOJIBL, TIOJIOXKEHHEM O OHOIHOTeKe, YTBEPKACHHBIM JJUPEKTOPOM IIKOIIBI.

5. TTopsioK MOTE30BaHAS HCTOYHUKAMH HH(POPMALIUH, IEPEYEHb OCHOBHBIX YCIIYT H YCIIOBHS HX
npegocrasiaeHus onpenenstores [lonoxxenneM o mkonbHOH 6u6noTeke u [IpaBUIaMH MOJIBE30BAHHS
LIKOJIBHOM OMOIHOTEKOH, YTBEPIKICHHBIMH JUPEKTOPOM LIKOJIBI.

6. I1Ixona HeceT OTBETCTBEHHOCTD 3a JOCTYIIHOCT M Ka4ecTBO OHOIHOTEYHO-HH(OPMAIIHOHHOTO
o0cnmyxuBaHusi OUOTHOTEKH.

7. Opranu3anus o0cIyKHBaHHs YYaCTHUKOB 00pa30BaTeJIbHOTO IMPOLECCa IPOU3BOIUTCS B COOTBETCTBHI
C NMpaBHJIAMH TEXHUKH 0€30I1aCHOCTH U MPOTHBOIOXKAPHBIMH, CAHHTAPHO-THTHEHHYCCKHMH
TpeOOBaHUIMH.

I1. OcHoBHBIE 32124 H

9. OCHOBHBIMH 3aJja4aMH IIKOJBHOH OMOMHOTEKH SIBIISIOTCS:

a) obecneueHne y4acTHHKaM 00pa3oBaTeIbHOTO Mponecca — 00y4yaroHMCes, eJarorn4eCKuM
paboTHHKAM, pOAUTENSIM (MHBIM 3aKOHHBIM IPEACTABUTEIIAM) 00ydaromuxcs (Janee — Mnojib30BaTelism)
— JIocTyna K HHQOPMAIIHH, 3HAHUAM, HIESM, KyJIbTYPHBIM LIEHHOCTAM IOCPEACTBOM HCITOIb30BAHMS
6u61HOTEUHO-HH(POPMAIHOHHBIX PECYPCOB IIKOJIBI HA PA3IHYHBIX HOCHTEIAX: OyMaKHOM (KHHKHBIHA
donz, GoHA MEPHOIUYECKUX H3/IaHHUI); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) U WHBIX HOCHTEIISX;
6) BOCIHMTaHHE KYJIbTYPHOIO M IPasKJIaHCKOTO CAMOCO3HAHHMS, TIOMOIIh B COIHATH3alUK 00y4aromerocs,
Pa3BHTHH €r0 TBOPYECKOTO MMOTEHIHANA;



B) (hopMHpOBaHHE HABBIKOB HE3AaBUCHMOT0 OMOIMOTEYHOTO 110J1b30BaTeNsl: 00y4eHHEe IOUCKY, 0TOOpPY H
KPUTHYECKOH OlleHKe HH(POPMAIIHH;

I') COBEPIIEHCTBOBAHHE MPEOCTaB/IsIEMbIX OMOINOTEKOMH yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
HH()OPMaIIMOHHBIX TEXHOJIOTHI H KOMIBIOTEPH3aliH OMOIHOTEYHO-HH(OPMAIHOHHBIX IPOLIECCOB,
dopmupoBaHre KOMPOpTHO#H OUOIHOTEYHOM CpesL.

I11. OcHoBHBbIE PYHKIUH

10. Jlng peanu3aliid OCHOBHEIX 3a1a4 OuOIHoTeKa:

a) hopmupyeT doHI OHOIHOTEUHO-HH(DOPMAIIHOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIEKTYET YHUBEpCAIbHBINA (OH y4eOHBIMH, XY/10XKECTBEHHBIMHU, HAYYHBIMH, CIIPABOYHBIMH,
nejarorHYecKiMHU U Hay4HO-NIOMY/ISPHBIMH JOKYMEHTaMH Ha TPaJUIIHOHHBIX H HETPAaIUIIHOHHBIX
HOCHTEIISAX HH(OpMaLIHH;

» nornosiHsiet oI HH(YOPMAMOHHEIMH pecypcamu ceTH VIHTepHeT;

0) co3naer uHGOPMAITHOHHYIO MPOAYKIIHIO:

* OCYILECTBJISIET AHAIMTHKO-CHHTETHYECKYIO nepepaboTky uH(popMaIuy;

* OpraHu3yeT ¥ BeJleT cripaBo4HO-OuOmmorpaduyueckuii anmnapar: katajuory (aiaBHTHBIH,
CHCTEMATHYECKHH ), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy cTaTeif, TeMaTH4eckue KapToTeKH),
IEKTPOHHBIA KaTaJIOT;

* pazpabaTbiBaeT peKoMeH1aTelbHble OubnHorpadpuyeckue nocodus (CIUCKH, 0030pEL, YKa3aTelIH ! T.I1.);
* obecneunBaeT HHPOPMHUPOBaAHHKE NOJB30BaTeNeH 00 HHPOPMAITHOHHON NIPOAYKIIHH;

B) ocymecteisier quddepenippoantoe OubimoreyHo-uHpoOpMaHOHHOE 00CTyKUBaHHE 00yJalOIUXCs:
* opranuzyer o0y4yeHHe HaBLIKAM He3aBHCHMOro OHOIHOTEYHOrO MOJIb30BaTeNs U NOTpeOHTe s
uH(pOpMAaLHH, COAEHCTBYET HHTErPAIlHH KOMIUIEKCa 3HAHHH, YMEHUH H HaBBIKOB PabOTHI ¢ KHMIOH K
wHpopManuei;

* OKa3bpIBaeT HH(OPMAIIHOHHYIO MMOAEPXKKY B PELICHHH 3a/1a4, BOZHHKAIOIUX B Npoliecce X y4eOHOH,
camo00pa3oBaTeIbHON H OCYTOBOH JEATEIbHOCTH;

r) ocyuiectrisieT quddepenmpoBannoe 6udmoTeyHO-HHGOPMAITHOHHOE 00CITyKHBaHHE
1e/Iaroruyeckux paboTHHUKOB:

* BBISIBJISIET HH(OPMAIMOHHBIE MOTPEOHOCTH M YJIOBJIETBOPSET 3alPOCH], CBA3aHHbIE ¢ 00yUEHHEM,
BOCIIUTAHUEM H 3/10POBBEM JIETEH;

* BBISIBJISIET HH(POPMAIIMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSET 3apOoCkl B 00/1aCTH MEIarorHuecKux
HHHOBAIIMA U HOBBIX TEXHOJIOI'HH;

* cozeiicTByeT NPOo(ECCHOHATBHOM KOMIIETEHIIHH, MOBBIIIEHHIO KBATH(QHKAIMH, IIPOBEACHHIO
aTTecTallHH;

* co3/1aeT GaHK IeIaroru4eckoil HHGOpMAIHK KaK OCHOBBI €IHHOM HH(OPMAIHOHHOH CITyXObI
c51e00pa3oBaTebHOrO yYpesKIeHHs, OCYIECTRIIsSeT HAKOIUIeHHEe, CHCTeMaTH3alHI0 HH(OopMaluH 1o
npeIMeTaM, pasjiejlaM H TeMam;

* OpraHu3yer J0CTyn K 6aHKy nejarorundeckoil HHGpopmanuy Ha JOOBIX HOCHTEJISAX; IPOCMOTP
3JIEKTPOHHBIX BEPCHH I€1arOrHYeCKuX H3/IaHHMH;

* OcymIecTBIsIeT TeKyliee HHpopMupoBanue (HK HHPOpMaIMK, 0030pbl HOBBIX MOCTYIJIEHHH H
ny6ukamii), ’HGOPMHPOBAHHE PYKOBOJICTBA IIKOJIBI 10 BOIPOCAM YIIPaBJICHHSA 00pa3oBaTeIbHbIM
IIPOLIECCOM;

* CI0COOCTBYET MPOBEICHHIO 3aHATHI 110 PopMHPOBaHHIO HHPOPMAITHOHHOMN KYJIBTYPBI;

n) ocymecTsiser uddepeHnrpoBanHOe OuGIHOTEYHO-HHGOPMALHOHHOE 00CTYKHBaHHE POJUTENIEH
(MHBIX 3aKOHHBIX IIPEJICTaBHTENICH) 00yJaromuxcs:

* YJIOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNel 1 HHYOPMUPYET O HOBBIX NOCTYIJICHUAX B OMOIHOTEKY;

* KOHCYJIGTHPYET 110 BOIIPOCAM OPraHH3allHi CEMEHHOT0 YTeHHs], 3HAKOMHT ¢ HHpopmaruei mo
BOCIHTAHHIO JICTEH;

* KOHCYJIETHPYET 110 BOMpOcaM y4eOHbIX H3/1aHHH 71 00y4aronMXCs.



IV. Opranuzanus AeaTeJIbHOCTH OHOJIHOTEKH

11. lllkonbHas OnOIHOTEKA 1O CBOEH CTPYKTYpe JenHuTcs Ha aDOHEMEHT, , OT/eN Y4eOHHKOB U OTAeN
METOJINYECKOH JIUTepaTypsl 110 IIpeaMeTaM.

12. bubnmoreuyno-uHGOpMAITHOHHOE 00CITy)KHBaHHE OCYIIECTBIIsIeTCS Ha OCHOBE OubImoTevHo-
UH(OPMAIIMOHHEIX PECYPCOB B COOTBETCTBHH ¢ Y4€OHBIM H BOCIIHTATE/IBHBIM IUTAHAMH LIKOJIBI,
[porpaMMaMu, IPOEKTaMH U TUIAHOM paboTHI MKONbHOH OHOIHOTEKH.

14. B nensix obecrnieyeHust MOZICpHH3aHH OMOIMOTEKH B YCIOBHAX HHQOpPMaTH3alluH 00pa3oBaHHs U B
npejienax CpeACTB, BEIEIAEMBIX YUpeIUTeIsMH, KoIa obecneunBaeT OHOIHOTEKY:

* rapaHTHPOBaHHBIM (PHHAHCHPOBAHHEM KOMILIEKTOBaHUS OHOIHOTeYHO-HH(POPMAIIMOHHBIX PECYPCOB (B
CMeTe Y4peixKJIeHUs BBIBOJAUTCS OTIENBHO);

* HeOOXOIUMBIMH CITYKEOHBIMH H IPOH3BOICTBEHHBIMH IIOMEIIEHHSIMH B COOTBETCTBHH CO CTPYKTYPOH
OMOIMOTEKH H HOPMaTHBaMH I10 TEXHHKe O€30MacCHOCTH HKCINTyaTallii KOMIILIOTEPOB (OTCYTCTBHE
BBICOKO# BIIQYKHOCTH, 3aIbLJICHHOCTH NOMEUICHHUS, KOPPO3HOHHO-AKTHBHBIX IIPHMECEi HIH
3JIEKTPOIPOBOSAIIEH MBIIH) H B COOTBETCTBHH ¢ nosokeHusMu CanlluH;

* TEJIEKOMMYHHKAIHOHHOM M KOMHPOBAILHO-MHOKHTEILHONH TEXHUKOM U HEOOXOTUMBIMH
[IPOrpaMMHBIMH ITPOAYKTAMH;

* PEMOHTOM U CEPBHCHBIM 00CITY)KHBAHHEM TEXHHKH H 000py/10BaHHs OMOITHOTEKH;

* OHOIMOTEYHOH TEXHUKOH M KaHLEIAPCKHMH IPHHAJUIEKHOCTAMH.

15. IlIkona co3aaeT ycaoBHsl JIsi COXPAHHOCTH anmapaTypbl, 000pyI0BaHHS H HMYIIECTBa OHOIHOTEKH.
16. OTBETCTBEHHOCTH 38 CHCTEMATHYHOCTD M KAYECTBO KOMILUIEKTOBaHHSI OCHOBHOTO (hoHz1a GHOIHOTEKH,
KOMIUIEKTOBaHHE y4eOGHOro (OHIa B COOTBETCTBHH C (eepaTbHBIMH NEePeUHsIMH y4eOHHKOB H ydeOHO-
METOAMYECKHX H3JIaHMi, CO3/1laHHe HeOOXOMMMBIX YCIIOBHH JUIs EATEIbHOCTH OHOIHOTEKH HECET
JIAPEKTOP MIKOJIBI B COOTBETCTBHH C YCTaBOM IIKOJIBL.

17. Pexum paboThl IKOIBHON OHOIHOTEKH OnpeiesseTcs 3apeyiomuM 6ubnnorekoi (OnbauoTexapem)
B COOTBETCTBHH C MPABHJIAMH BHYTPEHHETO PaclopsIKa IIKOJIbL.

V. Yupasaenne. HlTaTei

18. Yupasnenue mKoabHONH OHOTHOTEKOH OCYIECTBAETCA B COOTBETCTBHH C 3aKOHOATE/IBCTBOM
Poccuiickoit @eepaliiy 1 yCTaBOM LIKOJIBL.

19. OGmee pyKOBOJACTBO AEATEILHOCTHIO IIKOIbHOH OMOIHOTEKH OCYIIECTBIIAET JUPEKTOP MIKOJIBI.

20. PykoBo/ICTBO MIKOJILHON OGHOIHOTEKOM OCyLIeCTBIsET 3aBetyronmii 6nbnmmorekoii (Gubauorexaps),
KOTOPBIH HECET OTBETCTBEHHOCTH B IIPEJie/iaX CBOSH KOMIIETEHIHH Nepe/l OOIECTBOM H JAMPEKTOPOM
IIKOJIBI, O0YYAIOIHMMHCS, HX POUTEISAMH (MHBIMH 3aKOHHBIMH IIPEICTABHTE/ISAMH) 38 OPraHH3aLHIO H
Pe3yJILTATEI IEATELHOCTH MIKOJIbHOMH OHOIMOTEKH B COOTBETCTBHH € (PyHKIIHOHABHBIMH
0043aHHOCTSMH, TIPEAYCMOTPEHHBIMH KBATH()HUKAHOHHBIMH TPeOOBaHHAMH, TPYIOBBIM JIOTOBOPOM U
YCTABOM IIKOJIBL. .

21. 3aBeayromuii OnbmuoTekoii (0ubauoTekapb) Ha3HAYAETCA JHPEKTOPOM IIKOJIBI, MOXKET SBJISATHCS
UIEHOM II€JarOrHYeCKOr0 KOJJIEKTHBA U BXOJMTHL B COCTAB MEIarOrHYECKOro COBETa
0611e00pa3oBaTeILHOTO YUPEKIACHHUS.

22. 3asenyroumii Oubimorexoi (OnbmoTekaps) paspabaTeiBaeT U NMPEJACTABIACT AUPEKTOPY LIKOJIBI HA
yTBEPIKACHUE CIEIYIOIIUE JOKYMEHTEHI:

a) moJioxkeHne o OuOIMOTEKe, MpaBUiIa NOJIb30BaHUsA OHOIHOTEKOI;

6) CTPYKTYpy M LITATHOE pacnucanne OHOIHOTEKH, KOTOphIe pa3pabaThIBAIOTCS HA OCHOBE 00HEMOB
paboT, onpe/ie/ieHHBIX MOJIOKEHHEM O IIKOJIbHOH OHOIHoTeKe ¢ HCoIb30BaHHEM «MeKOoTpacIeBbIX
HOPM BPEMEHH Ha [POLIECCHI, BBIOMHsAeMbIe B OubmoTekax» (Ilocranosnenne MuHHCTEpCTBa TPy aa H
comuansHoro passutus Poccuiickoit @enepannn ot 3 deppans 1997 r. Ne 6);

I') IUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO;

J) TEXHOJIOIHYECKYIO JOKYMEHTALMIO.

23. TTopsiI0K KOMIUIEKTOBAHHS IITaTa MKOJIbHOH ONOIHOTEKH PEraMeHTHPYETCsl YCTABOM IIKOJIBL
24. B nemsax obecnevenus qudhepeHIEpOBaHHOM paboTH! MKOILHON OMOIHOTEKH MOTYT BBOTHTECS
JIOJDKHOCTH: 3aBeayrouuii 6u0moTekol, GHOIHOTEKaph.

25. TpyznoBsle oOTHOIMEHHs! paOOTHHKOB LIKOJIBbHOH OHOMTHOTEKH H CPEAHEH 1IKOJIBI PEryITHPYIOTCA



TPYJIOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOT0 He JOJDKHEI IPOTUBOPEYHTE 3aKOHOAATeIbeTBY Poccuiickoi
®enepauuu o Tpyne.

VI. llpaBa u ob6si3aHHOCTH OHOJIHOTEKH

29. PaGoTHHKH LIKOJILHOH OHOIHOTEKH UMEIOT MPaBo:

a) CaMOCTOSTEIbHO BEIOUPATh (POPMBIL, CpeCTBa U METO/IbI OUOIHOTEYHO-HH(POPMAILIHOHHOTO
obciryxuBaHHs 00pa30BaTeILHOTO M BOCIIUTATENEHOTO IPOLIECCOB B COOTBETCTBHM C LIEISIMH M 33Ja4aMH,
yKa3aHHBIMH B YCTaBe IIKOJIBI H ITOJIOKEHHH O IIKOJIBHOH Oubinoreke;

©) NpOBOAUTE B yCTAHOBJIEHHOM IOpsKe GaKynbTaTUBHBIE 3aHATHS, YPOKH H KPYKKH OHOIHOTEYHO-
OubnmorpapuuecKkux 3HaHUH 1 HHYOPMAITHOHHON KYJIBTYPHI;

B) PEKOMEH/IOBATh HCTOYHHKH KOMIUIEKTOBaHHS HH(GOPMALMOHHBIX PECYPCOB;

I') U3BIMATh ¥ PEATM30BBIBATE JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C HHCTPYKIIHEH IO Y4ETY
oubnuoTeunoro GpoHaa;

1) ONpeesiTh B COOTBETCTBHH C IPaBHIIAMH 10JIb30BAHUA IIKOJIbHONH OHOMHOTEKOH, YTBEPIKICHHBIMH
JMPEKTOPOM LIKOJIBL, ¥ [10 COTJIACOBAHHUIO C POJUTEILCKHM KOMHTETOM HIIH ITONEYHTEIHCKHM COBETOM
BHJIBI M pazMepbl KOMIIEHCcAuH yiepba, HaHECEHHOTO MOJIL30BaTeIsIMH OHOIHOTEKH;

€) HMETh eXKEero/IHbIH OTIYCK B COOTBETCTBUH C JIOKAJILHBIMA HOPMATHBHEIMH aKTaMH;

) OBITH NIpe/ICTaBICHHBIMU K Pa3IMYHbIM (popMaM MOOIIPEHHS;

3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOaTelbcTBOM Poccuiickoit (Denepaunu B pabote OHOIHMOTEYHBIX
accoLHaIHi WK COIO30B.

27. Pabotauku OubimoTeKk 00s3aHbI:

a) 00ecrneunTh MoJIb30BaTeNIsIM BO3MOXKHOCTE PaboThl ¢ HHYOPMAIIMOHHBIMH pecypcaMH OHOIHOTEKH;
0) nHGOPMHPOBATH MOJIL30BATEJIEH O BUAAX MPEAOCTABISEMbIX OHOIHOTEKOH yCIIyT;

B) 00eCneYuTh HAYYHYIO OpraHu3aiuio GOHI0B U KaTaJoroB;

r) dopmupoBaTh (HOHIBI B COOTBETCTBHH C YTBEPIKACHHLIMU (e/iepanbHBIMU IIepeUHAMH yueOHBIX
u31aHuit, o0pasoBaTeIbHBIMH TPOrpPaMMaMH HIKOJIBI, HHTEPECaMH, MOTPeOHOCTAMH M 3alIpOCaMH BCEX
[epeYrCIICHHBIX BEIIE KaTeropuil noib3oBareei;

J) COBEpIIIEHCTROBATL HHpOpMannoHHo-0ubHorpadguyeckoe U Oubimorednoe odbcIyKHBaHUE
[oJIb30BaTeNeH;

¢) obecreyrBaTh COXpaHHOCTh HCIIOIb30BAHUA HOCHTENEH HHPOPMALIHK, HX CHCTEMATH3ALHIO,
pa3MelIeHHE U XPaHEHHUE;

k) obecnieunBaTh pesKUM paboThI INKOJIBHOH OHOIHOTEKH;

3) OTYUTHIBATHCS B YCTAHOBIIEHHOM TMOPSIKE MEPE zmpeKTopOM IIKOJIBI;

) TIOBBIIATH KBATH(HUKAIHIO.

VII. IIpaBa u 00s13aHHOCTH NMOJIb30BaTe el OHOIHOTEKH

28. INonw3oBarenn OHOIMOTEKH UMEIOT NPABO:

a) MoJIy4aTh MOJIHY0 HH(popMaIHio o coctaBe OubiroTeyHoro (oua, HHGOPMAIIMOHHBIX pecypcax |
'neIoCTaBIsIeMbIX OHOIHOTEKOH yenyrax;

) mosp30BaTHECA CIIPAaBOYHO-OMOIHOrpaduuecKuM anmnapaTtoM 6HOIHOTEKH;

B) [IOJTy4aTh KOHCYIBTAHOHHYIO IOMOIIb B IIOMCKE U BEIOOpPE HCTOYHHKOB HH(OPMAIMH;

r) MoJy4aTh BO BpeMeHHOE IT0JIb30BaHHEe Ha aDOHEMEHTE U B YHTAILHOM 3aJl€ NeYaTHBIE H3/IaHUs B
JIPyrHe HCTOYHUKH WH(pOpMAIIHH;

J1) IpoJyIeBaTh CPOK IOJIL30BAHUS JOKYMEHTAMH;

€) mojy4yarh TemMaTudeckue, (pakrorpaduueckue, yrouHsiomue H OuOnHorpaduyecKHe CIpaBKH Ha
ocHoBe (honaa OUOIHOTEKH;

’K) y4acTBOBATh B MEPONIPHSATHUSX, IPOBOJIUMBIX OHOITHOTEKOI;

3) oOpaiaTses JUis pa3pelieHus: KOHGIUKTHOH CUTyallui K JUPEKTOPY LIKOJIbL.

29. Ionp3oBaTeny MWKOIbHOH OUOIHOTEKH 00s13aHBI:

a) co0moaTh IpaBHia I10JIb30BaHHS MIKOIbHOH OHOIHOTEKOH;

G) GepeKHO OTHOCHTBCS K IIPOH3BEICHHSIM I1e4aTH (He BBIPLIBaTh, HE 3arH0aTh CTPaHMIL, HE JIeNaTh B



KHHTax [04€PKHBaHH, IOMETKH), HHBIM JIOKYMEHTAM Ha Pa3iH4HbIX HOCHTENAX, 060Dy I0BAHHIO,

HUHBEHTapIO;

B) OIEPXKMBATH NIOPSAIOK PACCTAHOBKH I0KYMEHTOB B OTKPHITOM JOCTYIIe GHOIHOTEKH, PAacIoNOKEeHHS

KapTOYeK B Karajorax u KapToTekax;

I) [OJIB30BAThCs HEHHBIMH M CIIPABOYHBIMH J0KYMEHTAMH TOJNBKO B MOMELICHHH OHOIHOTEKH;

1) yOenuThbCs [y NOJTY4YEHHH TOKYMEHTOB B OTCYTCTBHH J1€()EKTOB, a IPH 0GHApyKeHHH

IpOHH(BOPMHPOBATH 06 3TOM paboTHHKa GHOHOTEKH. OTBETCTBEHHOCTH 33 OGHAPYKEHHbIE nedexTr! B

CIaBaeMbIX JIOKYMEHTaX HECeT MOCIEIHHM 10/1b30BaTeb;

€) PaCIHChIBATECS B YATATENBCKOM (GOPMYJISpe 3a KaIblil IOydeHHBIH JOKYMEHT (HCKIIOUYEHHE:

obyuaromuecs 1—4 Kiaccos);

’K) BO3BpAIUATh JI0KYMEHTHI B IIKOJIBHYIO GHOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTBI IIKObHOH GHOIHOTEKH B Cilydae MX YTPaThl WIH OPYH HM PAaBHOLIEHHBIMA,

700 KOMIIEHCHPOBATH YIepO B pa3Mepe, YCTAHOBIEHHOM IIPaBHJIAMH I10JIb30BAHKS [IKOJIBHOM

OUOIHOTEKOI;

M) OJIHOCTBIO PACCYMTATECS C MIKOJIbHON GHOMMOTEKOM N0 HCTeYeHH: cpoka o6ydeHus HiIH paGoTHl B

LIKOJIE.

30. Tlops1ok NoIE30BaHMS MIKOTBHOM OHOIHOTEKOI:

a) 3allkCh B WIKOJIBbHYIO OMOMMOTEKY 00ydaromumxcs IPOMU3BOUTCS 110 CIIMCOYHOMY COCTaBY KJIacea,
L2JIarOTHYECKUX M HHBIX PAOOTHHKOB IIKOJIBI - B HHAHBHAYAILHOM nopsuuce ponuTenei (HHBIX

3aKOHHBIX IPEJCTABUTENIEH) 00ydaloNMXCsi — [0 MacmopTy;

0) nepeperucTpalys nojp30BaTeNeil MKOIbHONH GHOTHOTEKH TPOM3BOIUTCS €XKETOIHO;

B) JOKyMEHTOM, TOATBEPKIAIOIHM IIPABO I10JIb30BaHHs OUOIMOTEKOH, SIBISETCS YATATEBCKHI

(opmysp;

I) 9HTaTeIIbCKUH (GOpMyYIISIp PUKCHPYET AaTy BBLIAYH M0JIb30BATENIO JOKYMEHTOB H3 (hoH/Ia GHOIHOTEKH

H HX BO3BpalEHHs B OUOIHOTEKY.

31. INopsiok nosb30BaHUA aOOHEMEHTOM:

a) TMOJIE30BATE/IH MMEIOT TIPAaBO MOJTYYHTh Ha JIOM H3 MHOTOTOMHBIX M3/IaHuii He Goee IBYX JTOKYMEHTOB

OJTHOBPEMEHHO;

0) MaKCHMaJIbHbIE CDOKH ITOJIb30BAHUS JTOKYMEHTAMH:

— y4eOHHMKH, y4eOHbIE TOCOOHS — yueOHBIH ro;

— Hay4YHO-IIONYJIsipHAsi, O3HABATENIbHAs, Xy/10/KECTBEHHAs TUTeparypa — 14 qHel;

— NEePHOJHYECKHE H3/IaHMs, H3/IaHUs MTOBLIIEHHOrO Cripoca — 7 JTHEH;

B) [I0JIE30BATENIH MOTYT NPOUTHTE CPOK IT0JIb30BAHHS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET CIPOC CO

CTOPOHBI JIPYTHX IOJIB30BATENECH. -

32. Ilopsaiok MOIb30BAHUS YHTATBHEIM 3aJI0M: )

a) IOKyMEHTBI, Ipe/IHa3HaYeHHbIe 1 paboThl B YMTAILHOM 3alle, Ha JIOM He BBIIAIOTCS,

0) SHLMKIIONE/HH, CIPABOYHUKH, PE/IKHE, LIEHHbIE H HMEIOLIMECS B €HHCTBEHHOM JK3EMILISPE

JOKYMEHTBI BBIIAIOTCS TOJIBKO U1 pabOThI B YHTAILHOM 3aJI€;

33. [Nopsnok paboThl ¢ KOMIBIOTEPOM, PACTIOIOKEHHEIM B OHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 0Gpa3oBaTe/IbHOTO MPOLECCA MPOM3BOIUTCS IO rpaduKy,

YTBEPXKIACHHOMY JHPEKTOPOM LIKOJBI M B IPHCYTCTBHH COTPYAHHKA OHOIHOTEKH;

0) paspemaercs paboTa 3a 0THUM I€PCOHANBHBIM KOMIILIOTEPOM He 60Jiee IBYX YeI0BEK OTHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM IIPOH3BOUTCS COTJIACHO YTBEPKIEHHBIM CAHHTAPHO-THTHEHHIECKHM

TpebOBaHMIM
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