IIpaBa 1 00S13aHHOCTH T0JIb30BaTeJIeH OMOJIUOTEKH

1. [Tonp3oBareny OUOIUOTEKU UMEIOT IIPABO:

a) MoJTy4aTh MOJIHYI0 HHGOPMAIIUIO O cOCTaBe OubIMoTeyHoro Gouaa, MHGHOPMAITMOHHBIX
pecypcax M IpeIoCTaBIsseMbIX OMOINOTEKOM yCIyTax;

0) MMOJIb30BAThCSl CIPABOYHO-OMOIMOrpauueCKUM anmnapaToM OMOINOTEKH;

B) MOJTy4aTh KOHCYJABTAIIMOHHYIO MOMOIIh B TIOMCKE U BRIOOPE UCTOUHHUKOB HH(POPMAIINH;
r) OJy4aTh BO BPEMEHHOE T0JIh30BaHNE Ha AOOHEMEHTE U B YUTAIILHOM 3aJie TIeUaTHbIC
W3JIaHUS U APYTHE HCTOYHUKHN WH(POPMAIINH;

71 ) IpOAJIEBaTh CPOK MOJIB30BAHUS JOKYMEHTaMH;

€) nmoiyyarb TeMmarudyeckue, (hakrorpaduueckue, YTOUHSAIONIME U OubIuorpaduyeckue
CIPaBKU Ha OCHOBE (oHAa OUOINOTEKY;

) y4acTBOBATh B MEPOIPUATHUSX, IPOBOJUMBIX OMOINOTEKOMH;

3) oOpamarbes s pa3peieHnsi KOHOIMKTHON CUTyalluu K JUPEKTOPY IIKOJIbI.

2. [Tonb3oBaTeNy MIKOABLHON OUONHOTEKH 00sI3aHbI:

a) coOoaTh MpaBUiia OJIL30BAHMS IKOJIBHONW OMOTHMOTEKOM;

0) O6epe’KHO OTHOCUTHCSA K MPOU3BEICHUSAM Te4YaTh (He BBIPBIBATh, HE 3arM0aTh CTPaHUII,
HE JIeJIaTh B KHUTaxX MOJYePKUBAHUS, TTOMETKH ), UHBIM JJOKYMEHTaM Ha Pa3IuIHBIX
HOCHTEISX, 000PyI0BAHNIO, NHBEHTAPIO;

B) TIOAICP>KUBATH TOPSAOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM JOCTYyTI€ OMOIMOTEKH,
pacToNIOKEHNsI KapTOueK B KaTajaorax U KapToTeKax;

I') TTOJI30BAaThCS [ICHHBIMH U CITPABOYHBIMHU JOKYMEHTAMH TOJIBKO B TIOMEIIICHUN
OMOINOTEKH;

1) yOeIuThCs NP MOJYyUYEHUU JOKYMEHTOB B OTCYTCTBHHM J1I€(EKTOB, a MPU OOHAPYKEHUU
pOUH(POPMUPOBATH 00 3TOM paboTHHKA OMOIHOTEKU. OTBETCTBEHHOCTD 32
oOHapy>KeHHbIE JIe(PEKTHI B CIaBAEMbIX JIOKYMEHTaX HECET MOCIEeIHUN M0JIb30BATENb;

€) pacIuChIBaThCS B YUTATETLCKOM (POPMYJISipe 3a KX Al MOTYYCHHBIA JJOKYMEHT
(uckmrouenue: odyqaronuecs 1—4 xaaccon);

) BO3BpAIaTh JOKYMEHTHI B IIKOJIHHYIO OMOIHOTEKY B yCTAaHOBIICHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTHI MKOJIbHON OMOTMOTEKH B CIIydae MX yTPAThl WA MTOPYU UM
PaBHOIIEHHBIMH, TUOO KOMIICHCUPOBATH yIiepo B pa3Mepe, yCTAaHOBICHHOM MPaBHIIAMH
MTOJIb30BAHUS IITIKOJILHON OMOIMOTEKOI;

1) TIOJTHOCTBIO PACCUUTATHCSA C IIKOIBHOM OMOIMOTEKON 110 UCTEYEHUHU CPOKa O0yUeHUs
WM pabOThI B IIKOJIE.

3. llopsiok MOaL30BaHUS IITKOJIBHOW OUOIMOTEKOM:

a) 3aIKCh B IMIKOJBHYIO OMOIMOTEKY 00yUYarOIIUXCsl IPOU3BOAUTCS MO CTUCOYHOMY COCTaBY
KJlacca, MeAarornaeckuxX U MHBIX paOOTHUKOB IIKOJBI - B MHANBUAYATBHOM TOPSIKE,
poauTeneil (MHBIX 3aKOHHBIX MPEICTaBUTENCH ) 00yUJaroIiXCsl — M0 MaclopTy;

0) mepeperucTpanus mojb30BaTeNIeH MKOIbHON OMOTNOTEKH MPOU3BOIUTCS €KETOTHO;
B) JOKYMEHTOM, MOATBEPKAAIONTUM TIPABO MOJIH30BAHUS OMOIMOTEKOM, SIBISIETCS
YUTATEIBCKUI HOPMYIISP;

I') YUTATENbCKUH (HOpMYIIAp GUKCUPYET ATy BBIAAYHU MOJTH30BATENIO JOKYMEHTOB U3
¢donma 6MONMOTEKU U X BO3BpAILICHUS B OMOINOTEKY.

4. TlopsioK NoJb30BaHUs A00HEMEHTOM:




a) TMOJIH30BATENIM UMEIOT MPABO TOTYYUTh HA JOM W3 MHOTOTOMHBIX M3IaHUN HE OoJiee
JIBYX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakCHUMaJIbHBIE CPOKH MOJIb30BaHUS JOKYMECHTAMMU:

— Y4eOHMKH, yueOHbIe MTOCOOUS — yueOHBIH roj;

— HayYHO-TIOMYJIIpHAsi, TO3HABaTEIbHAs, XyI0KECTBEHHAS TUTeparypa — 14 mHei;

— MepUOaUYECKUE U3AaHMs, U3AaHHs OBBIIEHHOTO CIpoca — 7 JHEH;

B) MOJIL30BATENM MOTYT MPOUTUTH CPOK MOJIb30BAHUS TOKYMEHTAMHU, €CITU Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTEIECH.

5. [Topsi10K 1MOTb30BAHUS YUTATHHBIM 3aJI0M:

a) TOKyMEHTBI, TIpeIHa3HauYeHHBIC /1711 PaOOTHI B YNTAJIHLHOM 3aJi€, Ha JJOM HE BBIJAIOTCS;
0) SHITMKIIOTIE/INH, CIIPABOYHUKH, PEAKUE, IIEHHBIC U UMEIOIINECS B €IMHCTBEHHOM
AK3EMIUISIPE JOKYMEHTHI BBIIAIOTCS TOJIBKO JJIs1 paOOTHl B YUTATHHOM 3aJI€;

6. [Topsiiok paboOThI ¢ KOMIBIOTEPOM, PACTIONOKEHHBIM B_OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYACTHHUKOB 00pa30BaTelIbHOTO MpOoliecca MPOU3BOAUTCS 110
rpaduKy, yTBEpPKICHHOMY TUPEKTOPOM IIKOJIBI M B TIPUCYTCTBUU COTPYIHUKA OMOTUOTEKH;
0) paspeiaercs paboTa 3a OJJHUM MEPCOHAIBHBIM KOMITHIOTEPOM HE O0jiee ABYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa C KOMIIBIOTEPOM IPOU3BOAUTCS COTIIACHO YTBEPKIACHHBIM CAHHTAPHO-
TUTHEHUYECKUM TPeOOBaHUSIM




